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BILL NO. 5-21-01-17
SPECIAL ORDINANCE NO. S-102|

AN ORDINANCE approving PROFESSIONAL
SERVICES AGREEMENT FOR BILL PRINT
AND LETTER MAILING SERVICES FOR
DIVISION OF UTILITIES between Anthony
Wayne Rehabilitation Center for Handicapped
and Blind, Inc. dba Post Masters and the City
of Fort Wayne, Indiana in connection with the
Board of Public Works.

NOW, THEREFORE, BE IT ORDAINED BY THE COMMON COUNCIL
OF THE CITY OF FORT WAYNE, INDIANA:

SECTION1. That the PROFESSIONAL SERVICES AGREEMENT FOR
BILL PRINT AND LETTER MAILING SERVICES FOR DIVISION OF UTILITIES
between Anthony Wayne Rehabilitation Center for Handicapped and Blind, Inc.
dba Post Masters and the City of Fort Wayne, Indiana in connection with the
Board of Public Works, is hereby ratified, affirmed, and approved in all respects,
respectfully for:

Labor and materials, including necessary paper stock and
envelopes, for printing and mailing invoices and correspondence
from the City's Division of Utilities to its customers.

The term of the contract is five (5) years with two optional renewal periods of two
years each, involving a cost not-to-exceed ONE MILLION EIGHT HUNDRED
NINETY THOUSAND AND 00/100 DOLLARS ($1,890,000.00) during the initial
five year term and an additional SEVEN HUNDRED FIFTY-SIX THOUSAND
AND 00/100 DOLLARS ($756,000.00) for each renewal term if the contract is
renewed. A copy of said Contract is on file with the Office of the City Clerk and
made available for public inspection, according to law.

SECTION 2. That this Ordinance shall be in full force and effect from and
after its passage and any and all necessary approval by the Mayor.

T Fher T )b

Council Member

APPROVED AS TO FORM AND LEGALITY:

(a—

Carol Helton, City Attorney




Non-Collusion Affidavit

The undersigned bidder or agent, being duly swom on cath, says that he/she has not, nor has any other
member, representative, or agent of the finm, company. corporation or parmership represented by him,
entered into any combination, collusion or agreement with any person relative to the price to be bid by
anyone at such letting nor to prevent any person from hidding nor 1o include anyone to refrain from
bidding, and that this bid is made without reference to any other bid and without any agreement,
understanding or combination with any other person in reference to such bidding,

He/She further says that no person or persons, firms, or corporation bas, have or will receive
directly or indirectly, any rebate, fee gift, commission or thing of value on account of such sale.

OATH AND AFFIRMATION
[ HEREBY AFFIRM UNDER THE PENALTIES FOR PERJURY THAT THE FACTS AND
INFORMATION CONTAINED IN THE FOREGOING BID ARE TRUE AND CORRECT.,

Dated this 28 day of  May , 2020

Douglas S. Beebe
b and Blind, Inc,
{Name of Person Signing) {Orgamization )

Manager

(Title of Person Signing}

ME;W M

Anthony Wayne Rehabilitation Center for Handicapped



PROFESSIONAL SERVICES AGREEMENT

Bill Print and Letter Mailing Services for Division of City Utilities (*Project”)

This Agreement is by and between
CITY OF FORT WAYNE ("CITY")
by and through its

Board of Public Waorks

City of Fort Wayne

200 E. Berry Street, Suite 240
Fort Wayne, TN 46802

and

ANTHONY WAYNE REHABILITATION CENTER FOR HANDICAPPED AND BLIND, INC. DBA POST
MASTERS (“*CONTRACTOR")

Who agree as follows:

City hereby engapes Contractor to perform the services sel forth in Part [ - Services (“Services™) and Contracior
agrees to perform the Services for the compensation sel forth in Part 1V - Compensation. Contractor shall be
authorized to commence the Services upon execution of this Agreement and written suthorization to proceed from
City. City and Contractor agree that these signature pages, together with Parts I-V of this agresment and the
attachments referred to therein, constitute the entire Agreement (" Agreement”) between them relating to the Project,
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APPROVALS
APPROVED FOR CITY
BOARD OF PUBLIC WORKS
BY: S i B
Shan Gunawardens, Chatr
BY: ——————— =
Kumer Menon, Member
BY: —
Chris Guerrere, Membar
ATTEST:
Michelle Folk-Veondran, Clark
DATE: S S
APPROVED FOR CONTRACTOR
BY. B W'Kgbb 4 ﬁw{
DATE: L S
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PART 1

SCOPE OF BASIC BILL PRINT AND LETTER MAILING SERVICES
A. GENERAL
Contructor shall provide the City the Serviees described hersin in sccordance with the terms of this Apreement.
B, PROJECT DESCRIPTION

The Project consists of providing bill, letter, and notice printing and mailing services for and on behalf of Forl
Wayne City Utilities. Contractor will ke responsible for printing and mailing all files delivered by the City’s
Division of Utilities” Customer Support Department and meeting the performance specifications and Service Level
Agreements (“SLAs™) set forth in Part 11 of this Agreement.

C. SCOPE OF WORK

The duty of the Contractar is to develop the processes and procedures necessary to meet the performance
specifications and SLAs set forth herein. In furtherance of the foregoing, the Contractor shall develop and provide
the following services:

|. Contractor shall identify the primary point of cantact and key personnel who will be invelved with the
Project so the City i= able to communicate with Contractor in an efficient and effective manner.
Contractor shall promptly notify the City of any changes to the primary point of contact or key
personnel involved in the Project.

2. Contractor shall be responsible for any additional planning and development that may be necessary to
enable Contractor (o commence the Services on or before the date set forth in Part 1, Section 1.

3. Contractor shall procure any new equipment and/or upgrade existing equipment as may be necessary
for Contractor to successfully perform the Services.

4. Contractor shall procure the necessary supplies, including without Hmitation, any additional paper
stock and/or envelopes not currently on hand, in adeguate volumes to successfully perform the
Services when required.

5. Onthe date specified in Part ., Section D., Contractor shall perform the Services in accordance with
the performance specifications and SLAs set forth in Part [ hereof.

6. Contractor shall continually cvaluate and update its processes and procedures to ensure compliance
with the terms of this Apreement at all times,

7. Contractor acknowledges and agrees that the City reserves the right to modify or suspend certain
Services in the Citv's sole discretion. 1f City clects 1o make a change to the scope of Services, the City
will provide written notice to the Contractor. 1f the change is to simply suspend a service—e.g,, the
City decides that it no longer wants Contractor to mail notices for the City—the change will be
effective immediately upon notice and the City shall anly be liable for work already performed up to
that date. 1 the change is to modify & service, the City will notify Contractor of the proposed
modification and the Contractor shall then coordinate with the City on a reasonahle timeline for
implementation of the modification.

§. Contractor shall work with City staff to resolve any problems and/or defects discovered during the
course ol the Project.
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1. SCHEDULE

The initial term of this Agreement will be from January 1, 2021 to December 31, 2025 (“Initial Term™). Lpon
expiration of the Initial Term, this Agreement may be extended for two (2) additional renewal terms of two (2] vears
each, subject to approval of the Fort Wayne Common Couneil (each such term being referred to herein asa
“Renewal Term™). Contractor shall begin providing the Services immediately upon commencement of the Initial
Term.

MNotwithstanding the foregoing, this Agreement may be terminated by either Party prior to expiration of the Initial
Term or the then applicable Renewal Term in accordance with Part V. Section 5. of this Agreement.

Paged4of 11



PFART N

PERFORMANCE SPECIFICATIONS AND SERVICE LEVEL AGREEMENTS

The Services provided by Contractor must conform to the following performance specifications and SLAs, which
were specified in original RFP #7065878 dated May &, 2020. Failure to meet these requirements shall constitute a
breach of this Agreement and may result in termination.

A. Printing Services
1. General Capabilities
a) Secure file transmission and confirmation of receipt of files
b) Individual file tracking and reporting

¢} Ability to provide paper and envelopes and maintaln necessary inventory levels (paper and
envelope needs are outlined by print job type in the following sections)

d) Ahility to print, insert, meter and mail on same business day or next business day as file is
received. For purposes of this section, it is agreed that files received by 11:00 a.m. will be
processed (e.g., printed, inserted, and mailed) on the same day. Files received after 11:00 am.
will he processed on the next day.

€} Ability contractually to guarantee that the company will print, insert, meter and mail completed
hills/letters/notices the next business day afler file is received

2. Bills
i) Volume

(1} Monthly average of 94,440 bills — current deily average is 4,570 bills with a dally
maximum of approximately 10,000 bills and daily minimum of 400 bills (daily maximum
and minimum may change in future if billing routes are changed)

i2) Monthly average of 80,920 customer reply envelopes (currently customers on autopay do
not receive o customer reply envelope with their bill, see itern d below on how this is

indicated)
{3) Multiple PDF files sent throughout the day
k) Paper and Envelopes
(1) 8.5 x 11 244b plain white paper with horizontal micro perf 3.5 from bottom edge

(2} Double windowed standard #10 security envelope — current envelope sample with
window spees was provided in Appendix E to the RFP. A bill sample was provided in
Appendix B to the RFP with content shown in envelope window arcas marked, Envelope
should have & mailing permit included in upper right-hand comer; preference is for
Contractor to use its own.

{3) Single windowed standard #9 secirity customer reply envelope — current envelope
samplec was provided in Appendix F to the RFP. See sample bill in Appendix B to the
RFP for location of customer reply envelope window.

¢) Ability to print directly from PDF document provided

d} Ability to read 213 Data Matrix barcode and/or pipeline on bill to determine where bills begin
and end and if a customer reply envelope should be included with the bill. See Appendix B for
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a sample bill with these items imdicated. Please note that the location of the barcode or pipeline
might change before company beings printing, Preference given to company that can print the
barcode and/or pipeline in while and still use for print processing.

g} Duplex color printing

) Ability to duplex print with hill back sent as a separate file and/or with the bill back in the bill
file. Bill back may just be static content or may have content that changes monthly.

Trifold and insert single and multiple page bills in #10 envelope — number ol pages to a bill
provided in Data Matrix barcode and pipeline (see item d above)

=

&

hl Ability to provide conditional selection and suppression of customer reply envelopes —

envelope suppression provided in Data Matrix barcode and pipeline (see item d above)

L=

3. Letters
4] YVolume

(1) Monthly average of 4,200 letters — current daily average of 200 letters with a daily
maximum of 545 letters

(2) Onc file a day sent in the morning
k) Paper and Envelope
(1) 201b white paper

(2) Double windowed standard #10 security eovelope — currently use & single large
windowed envelope but want to use the same double windowed envelope for hills, letters,
and notices, Current bill envelope sample with window specs was provided in Appendix
E to the RFP. A letter sample was provided in Appendix C to the RFP with envelope
window areas marked. Envelope should have a mailing permit included in upper right-
hand corner; preference is for Contractor to use its own.

¢} Simplex color printing
d) Ahility to print directly from PDF or Word document
e) Trifold and insert single page letter in #10 envelope

4. Motices
g) Volume

{1} Monthly average of 12,907 notices — current daily average of BO2 natices with a daily
maximum of 2,818 notices

(2} One file sent in the morning

b) Paper and Envelope
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(13 201b whitc paper

(2) Double windowed siandard #10 security envelope — currently use a single larpe
windowed envelope but want to use the same double windowed envelope for bills, letters,
and notices. Current bill envelope sample with window specs was provided in Appendix
E to the RFP. A notice sample was provided in Appendix D to the RFP with envelope
window areas marked, Envelope should have & mailing permit included in upper right-
hand comer; preference is for company to use their own,

¢) Duplex color printing
d) Ability to print directly from PDF or Word document

e) Trifold and insert single page letter in #10 envelope

0. Mailing Services

1.

Use of NCOALINE postal service, including ability to forward mail to address in initial mailing is
required

. Daily reporting of noncertified addresses to the City for correction

. Pre-surting of mail for lowest first-class rate using LISPS-approved software

loh tracking and reporting that shows day delivered to USPS, may be combined with printing tracking
and reporting as one file

Ability to provide Intelligent Mail Barcode image to the City to place on bills for faster return
delivery to the remittance address

Ability 1o provide Certified Mail with tracking capabilities for select mailings only

The volumes specified herein are the City's best estimates and are subject to change.
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PART IIN

CITY'S RESPONSIBILITIES

City shall, at its expense, do the following in a timely manner s0 as not 1o delay the Services:

AL

INFORMATION AND REPORTS
Malke svailable 1o Contractor any customer service reports and similar information relating 1o the Services
that Contractor may need to perform the Services. Contractor shall be entitled to rely on such information

without independent verification unless the City specifically identifies such information as requiring
veri fication,

REFRESENTATIVE
Designate a representative for the Project who shall have the authority to transmit instructions, receive

information, interpret and define City's requirements and make decisions with respect to the Services. The
City representative for this Agreement will be Abigail Noble,

DECISIONS

Provide all criteria and full information as © City's requirements for the Services and meke timely
decisions on matters relating to the Services.
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PART 1TV
COMPENSATION
COMPENSATION
Compensation [or Services performed in accordance with Part | — Scope of Basic Bill Print and Letter
Mailing Services of this Agreement will be determined on a unit priced basis in accordance with the Pricing
Schedule thal was attiched to Contractor’s response to the RFP. Far convenience, a copy of the Pricing
Schedule is included in Attachment #1, It is expressly understood and agreed that the pricing for each
service ns specified on the Pricing Schedule is independent of pricing {or all other services, Thus, if the
City elects 1o suspend a particular service or materially modify such service, the pricing for all other
services shall remain unaffected.
BILLING AND PAYMENT
b Timing/Format
8. Contractor shall invoice the City on a monthly basis for Services completed at the time of
billing. Such invoices shall be prepared in & form and supported by documentation as the
City may reasonably require,
b. City shall pay Contractor within thirty (30) days of receipt of approved invoice.
2 Billing Records
Contractor shall maintain accounting records of its costs in accordance with generally accepted

sccounting practices. Access to such records will be provided during normal business hours with
reasonahle notice during the term of this Agreement and for 3 years after completion.
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PARTY

STANDARD TERMS AND CONDITIONS

L. hT.ﬁMJMLIJDI-CARE 5mm1hﬂlhpﬂﬁ|ﬁmﬂmmﬁmumm
he fard of prof | practice ord d by the spplicalls
ptudknmnﬂﬂntuulnd-ﬂﬁmﬂuhﬂllby where the services pre
performed.  No wammiy or guarandee, expecas or implied, are provided,
including warmnties or pamniees conemed in any o somimersial
cote.

1 CHAMGE OF SCOPE. The scope of Services set forth in this Agreement
is hased on fects knowm ot the nme of ewecubvon ol this Agresmeni
milading. if spplicable, informetion supplied by CONTRACTOR snd
CITY. CONTRACTOR will prompily soiify CITY of auy perosiesd
chanpes of senpe (n writing and the parries shall negotine motdificobione o
thix Agromnotil

3. SAFETY. CONTRACTOR shall estahblish smd maintin programs and
procederes for the safety of s employees CONTRACTOR spesifically
disclaims ay auibonly o responsibility for gesers] job wie safery ond safesy
af persons athei than CONTRACTOR anployess.

4, DELAYSE CONTRACTOH scknowledges snd sgrese that the Services
wre & crucinl component of the (Sny's operstions and thet any delny in
perfarmance of the Services would cause imeparable harm io the City. IF
evenis heyond the contml of CONTHACTOR, mcloding fire, floed,
explosion war, aci of God or the public enemy, or act or regulation of any
povernment npency, should ocdur, CONTRACTOR will immediarely norify
the City snd work tn implement solobions o mminmdze sy deley o
thsnzpizum o the performance of the Services

5 TERMIMATIOWNSUSFEMSION, CITY may termingte this Agresment
for amy reason or no reason 2l all upon thity (30} days writhen noties o
CONTRACTOR  In the event ofn iom fior mmce (e apposed
0 & terenmotion for beesch) CITY aball pay CONTRACTOR for all
authorized Servieea rendered prior o teominattan. o the cuse of &
termenation for besash of the Agreement, City reserves the nght to apply any
fimds due and cwmg w CONTRACTOR as an offset o sy damages
meusred by the City

CONTRACTOR  may i this Ag under the [allowing
cocmunstances: { 1) wpon notice to the Ciry of o breack of the terms of tis
Agreement, including a falure to omely pay for Services grovided, and a
futlese by the City to pusre suach breach within tursy [30) duys afler e daie
af natice; ar (2) for purpases of comvenience, wpon ooe fmadred =ighty (EB1)
dys written notics s City.  In the evemt aof such (ermination,
CONTRACTOR shall be paid for all authorized Services remdersd prioe 10
ARFTINATIOn

. RULSE OF PROJECT DELIVERAHLES HReuse of amy documens: o
ather deliversbies, meluding electroric media, pertmiming to e Projeet by
CITY far any guorpese other than that foe which such documents or
delivembles were originally prepared, or altemation of sach documents or
detivernbiles withowt writiem verification or sdaptation by CONTRACTOR
for the apecific purpeae mtended, shall be &t CITY s sale ngk,

T OPRNIONS OF CONSTRUCTION COST. Tetensionafly amithed.
B RELATIOMSHIP WITH CONTRACTORS, Intentioaslly onmitted

9 MODIFICATION. This Apreemens, upon executicn by both paries
heretn, can be modified ondy by o witten mstranen) spned by both parties

10, PROPRIETARY INFOIMATION. Infommation relating to the Mropect,
undess im e public demain, shall be kept confidential by CONTRACTOR
e shall noe be made weadabis to thind parties withenr written cansent of
CiTY

1L INSURARCE OCOMTRACTOR shall tséntmin in fill force aml effect
during the performanes of the Services the following insamnce coverage;
provided, bowever, that (T 5 High Risk Insurascs Atnchmens is ntrached
herens, the reqairements of the High Risk [norance Avtachsneot shall be
gnbstifused in beu of the following requirements;
#) Warker's Compenatian per ¥ CgiT
b)enerm! Liabiliy $1,000,000 minimum per oocurrence’ 31,000,000
sgiregate (if the valne of the projects eacesds
10,000,000 cthen this shall he %5,000,000

AREEEIE L
) Austornobdle Lishility 51,000,000 per occmmence
) Procduces Lisbahty  §1,000,000 per pecomence
&) Completed Operntiors Lintabity  $1,600,000 mammum per ocormenso

e Cemificate of Tosumnoe musi show the Tity of Font Wnyne, s
Divimionn and Sobsibores as o Addidooal lisued and & Certificae
Helder, with W duys norification of cncellafion or non-renewal Al
Cenitficates of Insumnce sbould be sens ta the following nddress:

City of Fort Wayne Purchusing Departsenl

200 Enst Berry 51, Suite £L80

Furt Wayne, [M 46802

I INDEMMITIES. To e fullest esent pen by
CONTRACTOR shall mdemnzfy and seve harmless the City om and
aghing! Joss, lsbility, snd damapes wustmined By CITY, it
mﬂmmﬂmﬁvnh«mlu[hdwuﬂhhpmw
damape n mngible properry o the exbent caused doetly by the negligen
erors ar omissoes of CONTRACTOR, ils agents or employess

To fhe fullest extent permined by low, City shall ndenmfy and save

the proparrionate extent coused by the neglipence of City, in agemts oo
etiaployees.

i3, LIMITATIONS OF LIABILITY. Ench parry's Hability o the othier for
any losy, cost, clonm, Labilivy, damaee, or expense (ineluding asmmeys’
fees) relating to or prising out of any reghipenl sl or codssion Bl
perforance of obligations arising out of this Agreement, shall be lumied i
the of dirsct dmnag lly incurred. Absem gross segligence or
knowing end willfil miscondoot which cmmes 2 loss, netther party shail be
Hable to the other for eny mdirect. speeial or comaequentisl damage of any
kind whatsaever.

[4. ASSIGNMENT. The rghis amd obligations of this Agreensent cannce
e mssignied by sither party without written permission af the other party.
This Agromment shall be binding wpon and inswre o the bemafit af my
permitied pesigna

15. ACCESS, Inismtonslly onzitied

16, PREWAILING PARTY LITIGATION COSTS. In the evert amy actsans
are broughs o enforce this Agresmeni, the prevaslmg party abmll be emtitled
1o calleet its litigation costy, including rexsonsble attomeys” fees, from the
ather pazty.

17. 0 WAIVER. Mo warver by ersher parry of amy defanlt by the ather
party m the performance of any particidsi section of this Agresment shall
invabilste apather section of this Agreement or opereie ns 2 warver of any
Fature defaull, whether like or differsnl in chameter

18 SEVERABILITY. The various term, provisions s covenangs herem
contmmed shall be decrned ta bo sepamite snd severnble, and the imalidity or
unciiferceability of sny of them shall nat affect or e the valulity or
enforomabilety of tse emainder.

19, AUTHORITY The persons sigmng fhiv Agreement warmnt that they
have the muthomty i slin as, of oo behalf of, the part for wheen they are

A

20, BTATUTE O0F LIMITATIHON. Two the Lilless extent permuted by Inw,
pazties nyree thol, excepl for claims for indemnificarion, the ime period for
hringing claoms reganding Contractar’s perfbamanee unider this Agreemresnt
ghall expire cos yesr afier Project Completton
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Presort fee of 5,035 per maller, Guarantead postage rate of USRS b-Dlgit automation rate,

Currently 50.38% - subject to change by USPS, Post Masters will update accordingly

Pege 11 of 11

PRICING AND FEES
Unit of Cost Per
Bill Printing - - Measure | Unit
| 1-page bill, Including paper and printing, duplexed bill back In bill file Peritem |5 07183 |
| Additional bill pages, including paper and printing, duplexed, bill bisck in bl file Por item § 01183 |
i-page bill, Including paper and printing, duplexed, bill back s & separate file with
static content s Per item 5 0.1183
Rdditional bl pages 1r1clu:}mg paper end printing, duplexed, blll back is & separate
file with dynamic content that changes month tu month Peritem 5 01183
Trifold ) Perftem | 5 0.0050
| Insertion of trifold bil Per item 5 00300
Imemun of extra bill pages Per item § 00080
| Double | Double windowed standard #20 security ervelope, including envelope and prlr'rtln g | Peritem § 00250
Single windowed standard #3 securlty customer reply envelope, including
envelope and printing Perftem | §  0.0200
Insertian of Courtesy Reply Open Window Enveinpe Per Item $  0.0050 |
Unit af Cost Por
Letter Printing | measure | unit
| 1-page letter, including paper and printing Per itam § D.093s
Trifold B _| Per ftem 5  0.0050
Insertion of trifold bl _|Perftem | § 00300
Double windowed standard #10 security envelope, including envelope and printing | Per ftem §  D.0250
Unit of Cost Per
MNotlee Printihg Ivieasure | Unit
 1-page Jetter, Including paper and printing, duplexed Per Item § D183
Trifold S Peritem | % 0.0050
| Insertion of trifold bil Peritem 5  Dn.0300
 Double windewerd standard #10 securlty envelope, Including envalope and printing | Per ftem %  D.0a50
Unit of Cost Per
Mailing and Miscellaneous | Measire Linlt
| File Transmission . N Per file [T
Address Updates - NCOALnk - __ |Peritem | % 0.0080
Dellvery to USPS Perftem | § -
Co-mingling of non-nualifying pieces to reduce cost Per itam $ D.0350
Certified mMall with Tracking Per ftem S D ‘:‘DI:I'B
Inftial Print Set Up PerHour | § 125.0000
Print Set Up Changes after Im plementation | PerHour | % 125.0000




CITY OF FORT WAYNE, INDIANA

Anthony Wayne Rehabilitation Center for Handicapped and Blind, Inc.
(Vendor Name)

VENDOR DISCLOSURE STATEMENT RELATING TO:

1. FINANCIAL INTERESTS;

2. POTENTIAL CONFLICTS OF INTEREST,;

3. CURRENT AND PENDING CONTRACTS OR
PROCUREMENTS

Vendors desiring to enter into certain contracts with the City of Fort Wayne, Indiana (the "City”) shall disclose
their financial interests, potential conflicts of interest and current and pending contract or procurement information
as set forth below.

The following disclosures by Vendors are required for all contracts with annual payments by the City in the
amount of $50,000 or more. Vendors shall disclose their financial interests, potential conflicts of interest and
other contract and procurement information identified in Sections 1, 2 and 3 below as a prerequisite for
consideration for a contract awarded by the City, This Disclosure Statement must be completed and submitted
together with the Vendor's contract, bid, proposal or offer

A publicly traded entity may submit its current 10K disclosure filing in satisfaction of the disclosure reguirements
set forth in Sections * and 2 below.

Section 1: Disclosure of Financial Interest in Vendor

a. If any individuals have either of the following financial interests in Vender (or its parent), please check all that
apply and provide their names and addresses (attach additional pages as necessary):

(i} Equity ownership exceeding 5% )

{ii) Distributable income share exceeding 5% L]

(iii) Not Applicable (If N/A, go to Section 2) (X))

Namea: Nams:
Address: Address:

b. For each individual listed in Section 1a. show his/her type of equity ownership:

sole proprietorship  (__) stock { )
partnership interest | ) units (LLC) ( )
other (explain)____

¢ For each individual listed in Section 1a. show the percentage of ownership interest in Vendor (or its parent):
ownership interest

Narme: %

Name: B
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Section 2: Disclosure of Potential Conflicts of Interest (not applicable for vendors who file a 10K)

For each individual listed in Section 1a. check "Yes" or "No" to indicate which, if any, of the following potential
confiict of interest relationships apply. If "Yes", please describe using space under applicable subsection (attach
additional pages as necessary):

a City employment currently or in the previous 3 years, including contractual employment for services:
Yes No

NIA .

b. City employment of “Member of Immediate Family” (defined herein as: Spouse, Chiid, Step Child, Parent or
Step Parent, Father-in-law or Mother-in-taw, Brother or Sister, Step Brother or Step Sister, Half Brother or Half
Sister Brother-in-law or Sister-in-law, Son-in-law or Daughter-in-law, Grandparent or Step Grandparent,
Grandparent or Step Grandparent of Spouse, Grandchild)
including contractual employment for services in the previous 3 years:

Yes No

NIA

¢ Relationship toc Member of Immediate Family holding elective City office currently or in the previous 3 years
Yes No

_NIA

Section 3: DISCLOSURE OF OTHER CONTRACT AND PROCUREMENT RELATED INFORMATION

a. Does Vendor have current contracts (including leases) with the City? Yes X No

If "Yes", identify each current contract with descriptive information including purchase order or contract
reference number, contract date and City contact below (attach additional pages as necessary).

Bill Print and Letter Mailing Services for Division of City Utilities — July 28, 2020, Contact: Ashley
Faurote. Program Manager
Daily Qutbound Mail Processing for City — Contact: Ken Richeson. Purchasing

Manager

b. Does Vendor have pending contracts (including leases), bids, proposals, or other pending procurement
relationship with the City? Yes No X

If “Yes", identify each pending matter with descriptive information including bid or project number,
contract date and City contact using space below (attach additional pages as necessary).
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C.

Does vendor have any existing employees that are also employed by the Cily of Fort Wayne?

Yes No X

If "Yes", provide the employee's name, current position held at vendor, and employment payment
terms (hourly, salaried, commissioned, etc.).

Name / Position / Payment Terms:

Name /! Position / Payment Terms:

Mame [ Position | Payment Terms:

Does vendor's representative, agent, broker, dealer or distributor (if applicable) have any existing employees
that are also employed by the City of Fort Wayne? For each instance, please provide the name of the
representative, agent, broker, dealer or distributor; the name of the City employee, and the payment terms
(hourly, salaried, commissioned, etc.).

Company / Name / Payment Terms.

Company { Name / Payment Terms

Section 4: CERTIFICATION OF DISCLOSURES

In connection with the disclosures contained in Sections 1, 2 and 3 Vendor hereby certifies that, except
as described in attached Schedule A:

a Vendor (or its parent) has not, within the five (5) year period preceding the date of this
Disclosure Statement, been debarred, suspended, proposed for debarment declared
ineligible or voluntarily excluded from any transactions by any federal, state or local unit of
govemment,

b Mo officer or director of Vendor (or its parent) or individual listed in Section 1a. is presently indicted for or
otherwise criminally or civilly charged by a governmental entity (federal, state or local) with commission
of any offense

g Vendor (or its parent) has not, within the five (5) year period preceding the date of this Disclosure Statement,
had one or more public transactions (federal, state or local) terminated for cause or default,

d No officer or director of Vendor (or its parent) or individual listed in Section 1a. has, within the five
(5) year period preceding the date of this Disclosure Statement, been convicted, adjudged guilty, or
found liable n any criminal or civil action instituted by the City, the federal or state government or any other
unit of local government, and

B/22/2017 Page 3



= Meither Vendor, nor its parent, nor any affiliated entity of Viendor, or any of their respective officers,
directors, or individuals listed in Section 1&. is barred from contracting with any unit of any federal,
state or local government as a result of engaging in or being convicted of: (i) bid-rigging; (i) bid-
rotating; or (i) any similar federal or state offense that contains the same elemeants as the offense
of bid-rigging or bid-rotating

f Pursuant to IC 5-22-16.5, Vendor hereby certifies they do NOT provide $20 million doliars or more
in goods or services to the energy sector of Iran. Vender also cerifies it is not a financial institution
that extends $20 million dollars or more in credit that will provide goods or services to the energy
sector of Iran or extends $20 million dollars or more in credit to a person identified an the list as a
person engaging in investment activities in Iran

The disclosures contained Sections 1, 2 and 3 and the foregoing Certifications are submitted by

Anthony Wayne Rehabilitation Center for 8515 Bluffton Rd.,
Handicapped and Blind, Inc. Ft Wayne, IN 46802
{(Name of Vendor) Address

(2601744 - 6145

Telephone

E-Mail Address

The individual authorized to sign on behalf of Vendar represents that he/she: (a) is fully informed regarding the
matters pertaining to Vendor and its business; (b) has adequate knowledge to make the above representations
and disclosures concerning Vendor; and (c) cerifies that the foregoing representations and disclosures are true
and accurate to the best of his/her knowledge and belief,

Name (Printed) /et 7= FLFE £ Title ALetoaroT

Signature ré!«f'f 7)'/’/(_,/ Date ‘fif/{%ﬁ'

NOTE: FAILURE TO COMPLETE AND RETURN THIS FORM WITH YOUR DOCUMENTATION MAY
RESULT IN YOUR CONTRACT, OFFER, BID OR PROPOSAL BEING DISQUALIFIED FROM
CONSIDERATION.
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Fort Wayne

City Utilities

Interoffice Memo

[t Jammry 2. 00121

To: Cormmon Councill Members

FFrom; Abigail Noble, Chief Customer Officer

RE: RFP# T065878—Professional Services Agreement for Bill Print and Letter Mailing Services

for Division of Utilities

Fort Wayne City Utlities seeks to enter a contract with Anthony Wayne Rehabilitation Center for
Handicapped and Blind, Inc. dba Post Masters (“Post Masters™) for bill print and letter mailing services.
Pursuant to the contract, Post Masters will supply all the necessary equipment and matenials to print invoices
and letters from files provided by the Division of Utilities and will provide the labor to oversee the timely
mailing of such items to Utility customers. The proposed contract is for an mitial term of 5 vears with an
option for two renewal terms of 2 vears each.

Implications of not being approved: If the contract is not approved. the Division of Utilities will be without a
vendor to print and mail invoices and important/required communications with customers. Since City Lilities
does not have the equipment and staff necessary to perform this scope of work, the Utility will be unable to
deliver mvoices in a timely or cost-efTicient manner. This would significantly impact the Utility"s operations,

If Prior Approval is being Requested., Justify: N/A

T'his matter was procured through the RFP process. and a scoring committee selected Post Masters based on a
combination of factors including price, responsiveness to required timelines, ability to meet all project
specifications. and familiarity with Post Masters as a local business.

The cost of said contract 1s being paid out of the Utility"s operating budget.

Council Introduction Date: January 26, 2021



BILL NO. $-21-01-17

REPORT OF COMMITTEE ON CITY UTILITIES
February 2, 2021

Thomas Didier Chair

Michelle Chambers Co-Chair

All Council Members

An Ordinance approving Professional Services agreement for Bill Print and Letter
Mailing Services for Division of Utilities between Anthony Wayne Rehabilitation
Center for Handicapped and Blind, Inc. dba Post Masters and the City of Fort
Wayne, Indiana in connection with the Board of Public Works

Involving a total cost of $1,890,000.00 during the initial five year term and an
additional $756,000.00 for each renewal term if the contract is renewed

COMMITTEE ON REGULATIONS HAVE HAD SAID Ordinance under
consideration and beg leave to report back to the Common Council that
said Ordinance

COUNCIL MEMBER DO PASS DO NOT PASS ABSTAIN
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Public Hearing Date: N/A

Read the first time in full and on motion by Councilperson Didier.

Read the second time by title and referred to the City Utilities Committee.

Read the third time in full and on motion by Councilperson Didier, placed on passage by
the following vote:

TOTAL VOTES AYES NAYS ABSTAINED ABSENT
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DATED: February 9, 2021 i
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LAN KEESLING E};Y GLERK

Passed and adopted by the Common Council of the City of Fort Wayne, Indiana, as

Special Ordinance No. S-21-01-17 onthe 9th day of February , 2021
AT'[EST
‘ i
MA 7.7 _Z{&U«“ O,
tﬁcnﬁﬂ KEESLING // PRESIDIN ICER
CITY CLERK

Presented by me to the Mayor of the City of Fort Wa}-:ne Indiana, on the 10th
of February 2021, at the hour of g :;LJ o'clock A.M. E.S.T.

'i. /ﬁrw D) \J?ii"-:-lc}‘-’f“-”"ﬁ

LANA R. KEESLING, WB’LERK

7L
Approved and signed by me this / o day of PPl ik
2021, at the hour of &/-*2e  oclock /e .EST.
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THOMAS C. HENRY, r.(wnn



